


The report will be printed in quadruplicate and delivered to Academic Affairs. Academic Affairs 
will distribute the report as follows: 

A. For a faculty preceptor, Academic Affairs will retain one copy and deliver the other three 
to the faculty member's dean. Of these three copies one will be forwarded to the faculty member 
and the other two retained by the dean; one of these will be included in the individual's next 
evaluation file, in the section containing Student User Evaluations. The individual will have the 
opportunity to comment on the results within the file. Academic Affairs' copy of the report will 
be made available to the Director of the Academic Advising Center. 

B. For a staff preceptor who is not contractually obligated to serve in this capacity, 
Academic Affairs will retain one copy of the report and share it with Academic Advising as 
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