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list based upon the selection rules established by the Civil Service Commission.  When 
an employee passes a promotional examination and is selected from a certified eligibility 
list, they will begin a working test period, which if successfully completed, will result in a 
permanent appointment to that title. 

Non-competitive promotions are open to any employee who meets the qualifications of 
the Civil Service Commission job specifications. 
Examination Eligibility: Promotional title scopes are divided into professional, para-
professional, and non-professional titles.  Employees should consult the Civil Service 
Commission regulations or the Office of Human Resources to determine how their 
eligibility for a promotional examination may be individually affected by the promotional 
title scope and requirements for admission. 
Filing for Promotional Examinations: Applications for State service promotional 
examinations must be filed with the University Office of Human Resources no later than 
the established filing date.  When mailed, the postmark will be considered the date on 
which the application wae on  
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